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Source is a website. 
 
Source has information on disability and 
inclusion. 
 
You can upload new resources to Source.  
 
You can add your organisation information 
to the website. 

 
 

To upload a resource or organisation, you first have to login to your profile. This is at the 
top of every page, see picture below; 

 
 
 
To register for a profile, go to register profile. 
 
To login to your profile, go to login to profile. 
 
 
 

https://asksource.info/user/register
https://asksource.info/user/register
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On the homepage you can then click on ‘Add Resource’ or ‘Add an organisation’, circled in 
the picture below. 
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HOW TO UPLOAD RESOURCES 
To add a resource follow the step-by-step below, it describes what information to add in at 
each different section. 
 

 
 
 

Title: Copy the exact title on the resource 
you want uploaded.  
 
 

Webpage: Copy and paste web link in to 
box.  
 
 

Author: Type in author’s name (LAST 
NAME, First name e.g. THATCHER, Ben). 

 
 

Language: Select the language(s) of the 
resources you upload. 
 
 
 
 

Material: Choose from list. 
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Content type: Choose from list 
(category and sub-category available). 
 
 

Accessibility: Choose from list. 
 
 
 

Date: Input month and year of 
publication. 

 
 

Collation: Number of pages in the 
document, minutes in a video etc. 
 
 

Regional focus: Choose from list. 
 
 
 

Country focus: Choose from list. 
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CRPD: Choose from list. 
 
 
 

Keywords: Choose between 5-10 
keywords from the list.  
 
 

Covid-19: If a resource is COVID-19 
related, choose from list. Otherwise ignore. 

 
 

Summary: Add as summary about the 
document for people to review before 
opening.  
 
 
 
 
 

ISSN: Add number or leave blank. 
 

ISBN: Add number or leave blank. 

 
 

 

Publisher: Add from preselected list.  
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Uploading: Ignore if you have added 
website link already. 
 
If not linked you can upload a resource 
directly to Source (fewer than 16MB). Please 
grant permission for us to upload. 
 
 

Footnote: Add any relevant footnotes 
or leave blank. 

 
 

Save: When complete then press save.  
 
Then Source team will check 
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HOW TO UPLOAD ORGANISATIONS 
To add a new organisation follow the step-by-step below, it describes what information to 
add in at each different section. 
 

 
 

Name of organisation: Type in 
exact name of organisation. 
 
 

Address: Type in main HQ address. 
 
 

Country: Select countries the 
organisation has an operating office in. 
 
 
 
 

 
 

Regions: Select which regions the 
organisation has an office in. 
 

Website link: Copy and paste main 
website link. 
 

Website email: Type in primary email 
contact. 
 

Website contact number: Office 
number. 
 

 
 

Languages: If contacted what 
languages are spoken. 
 

About the organisation: A brief 
overview about organisation’s mission. 
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Organisation type: Select from list 
the type of organisation. 
 
 

Organisational activates: Select 
from list the type of work the organisation 
focus on. 
 
 
 

 
 

Target group: Select from list the 
main people the organisation aim to work 
with 

 
 

Regional focus: Select from list the 
regions organisation does work in. 
 
 

Country focus: Select from list the 
countries the organisation does work in. 
 
 

 
 

Save: After complete, check the selection 
before pressing save. This will then be put in 
a list for the administrators to check the 
relevance (quality control) 
 
If accepted the organisation will then be 
searchable from the repository using the 
process in section 2a. 
 

 


